[bookmark: _GoBack]REQUIREMENTS FOR OPENING A DRIVER EDUCATION SCHOOL IN COLORADO

· Complete the application packet for 30 hour DRED/BTW curriculum and submit to DTE
· Once approved, schedule a meeting with DTE to discuss insurance and rules
· Submit the business plan
· Register with the Secretary of State; provide DTE a copy of the certificate
· Provide DTE with an FEIN number
· Obtain a business license-provide copy to DTE
· Complete and return the information sheet needed to start a contract-send back electronically
· Sign 3 copies of the contract and return with original signatures for the Director of DMV to sign
· CBI checks on owner and all employees (accessible electronically) 
· Complete the “renewal packet” which provides us with address of business, email, business phone number, employee’s license number, etc.
· Obtain insurance and send to DTE initially and with every renewal. DTE must retain the original Bond.  The insurance should read that the State of Colorado is the certificate holder/secondary insured. Please submit the following:
· General Liability Insurance: $1,000,000
· Worker’s Compensation: covering all employees
· Auto Liability: $1,000,000
· Surety Bond: $10,000
· Equip the safe and clean school training car with a second brake and instructor’s rearview mirror
· The car and classroom must be approved by DTE before any class can commence (second brake with passenger mirror, white board, tables and seats, student books, adequate restrooms, etc)
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