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New Applicant Guide

Thank you in your interest in being a part of Driver Education in the State of Colorado.  Follow the steps listed below in becoming a driving school.

Step 1:  The curriculum that you want to teach needs to be approved by Driver Education Compliance with DOR.  This curriculum needs to meet the minimum requirements of 30 hours of classroom. When you are completing the request for approval, on the curriculum portion, you will need to put page numbers of what book you are using for each of the subjects.  You will also need to submit a lesson plan that includes the following:
	
	a.   Course Outline
1. Course Content
1. Time Line 
1. Business Plan

Step 1:  While the curriculum is being approved by Driver Education Compliance, a background check needs to be conducted on anyone who will deal with teens and the public for your company through Colorado Bureau of Investigations.  An information sheet has been included in your packet.  

Step 2: Once the curriculum has been approved by the Driver Education Compliance Section, you will need to obtain the following:

1. Classroom
1. Office to keep student files
1. Driver Education Vehicle with 2nd brake installed and proof of installation
1. Business Liability Insurance
1. Workman’s Comp Insurance if anyone working in your company is not part owner
1. Performance Bond of the amount of $10,000.00 
1. [bookmark: _GoBack]Register School name with the Secretary of State Office 
1. Sign 3 contracts with the State of Colorado (either private or government).

Step 3:  Once all items in step 2 have been met, Driver Education Compliance will set a meeting with you to certify your classroom, office and driver education vehicle.  A records management class and monthly reporting class is required before you start teaching so you have an understanding of monthly reporting and managing control numbered documents.

Step 4:  Now you are ready to start teaching driver education. Once you have taught 25 students in a classroom environment and have provided 6 hours of Behind the Wheel instructional training to 10 students, you then may register for BOST training be a BOSTO (Basic Operator Skill Test Organization).  Thereafter, you must maintain 50 students’ classroom and 25 BTW to remain as a BOSTO.
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